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Bailey Hill Park & Performance Area – Booking Enquiry Form
Bailey Hill and its outdoor performance area are owned by Flintshire County Council. The park is available for use by other groups and organisations once consent has been granted. For consent to be granted all information as maybe required should be provided together with agreement to comply with certain terms and conditions that will help to ensure safe use and ongoing management of the park. 

Providing the County Council are satisfied with the application together with appropriate insurance and safety measures in place, a Licence will be issued by them to the applicant permitting the activity/ event to go ahead.

The Applicant remains responsible for any use of the facility and must comply with all legal requirements and terms of the licence. 
 
You will need to have and provide a copy of the active Public Liability Insurance certificate relevant for the date(s) of the event(s), with a minimum requirement of £5m cover. If using electrical equipment, a valid PAT Certificate for all equipment is required whether brought to site by you or any contractor or agent attending at your request/ instruction. Any electricity (if available and permission is granted for use) used must be paid for by the applicant and Method Statements / Risk Assessments (HSE Event Safety Guide HSE 195) are required for all bookings. 

PB electricity supply on Bailey Hill is the responsibility of Mold Town Council, therefore the invoice for any electricity used during your activity or event will be invoiced by Mold Town Council. 

The Applicant will be responsible for any post event clean up and the disposal of any rubbish together with any repairs / making good. In an instance that damage has occurred during the event the applicant will be liable for cost of repair. 

If before or during an event the applicant wishes to obtain additional resources from Flintshire County Councils’ Streetscene department, such as but not limited to litter picking during the event, assisting with cleansing after the event, or additional work prior to the event such as hedge cutting, grass cutting which falls outside of Streetscenes’ planned maintenance schedule. It is necessary that this is discussed prior to the event as these additional resources will incur additional costs from the applicant/ event organiser.
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As necessary, use of Bailey Hill is also subject to a suitable Licence for public entertainment/ events/ activities being in place. An option also exists for an applicant to seek a Temporary Event Notice (TEN) to be able to undertake licensable activities.

PB The granting of a TEN does not automatically lead to permission being given to use the County Council’s land or vice versa. 

This matter must be discussed with the Bailey Hill Project Officer/ Town Council prior to application for use being made. The Town Council operates a Noise Management Code of Practice (copy attached) in order to respect the rights of neighbours and this should be understood and where appropriate, complied with. It is recommended on for such an event the organiser/ applicant is conversant with The Purple Guide to Health, Safety and Welfare at Music and Other Events that has been drawn up by the Events Industry Forum in consultation with the UK events industry, including representatives from regional and national Government. (www.thepurpleguide.co.uk)  

Please note if you wish to collect money / donations a licence/ permit application may be required, an application form is obtainable from Flintshire County Council:  http://www.flintshire.gov.uk/en/Business/Licences-and-permits/Street-collection-permit.aspx

The Town Council wishes to encourage use of Bailey Hill for greater community benefit and will assist where ever possible to facilitate events and appropriate use of the park by organisations and individual applicants.

As separate booking form will be required if you wish to use the Bailey Hill Centre as part of your event/ activity. Please contact the Bailey Hill Project Officer for more information. 

Point of contact for help in applying to use Bailey Hill and its performing area is:
Mrs Jo Lane – Bailey Hill Project Officer, Mold Town Council 	e:	baileyhill@moldtowncouncil.org.uk                    
t: 01352 872418
Valuation and Estates Services – Flintshire County Council	e: 	ValuationandEstates@flintshire.gov.uk
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Bailey Hill & Performance Area – Booking Form
	Date(s) Required: 
	
	Start Time:
(incl set up)
	
	Finish Time:
(incl dismantle)
	

	Area Required: (mark with X)
	Outer Bailey

	
	Performance Area 
	
	Inner Bailey
	
	Other: please state:
	e.g. whole site

	Nature of  use  and brief details of event:

	Contact Name
	

	Contact Tel No:
	
	Mobile:
	

	Email address:
	

	Organisation Name:
	

	Charity No:  (if app)
	

	Website:
	

	Address:
	

	Invoice Address:
(if different from above)
	
	PO Ref:

	Electric required
(if available)
	Yes / No
	

	Details of any electrical equipment being used:





	Details of any other certificated equipment being used (i.e. inflatables, staging, etc.):





	Comments:








Terms & Conditions of Use
The applicant confirms that:
1) Public Liability insurance for £5 million (minimum) is in place for the intended and covering the entirety of the period of occupation / use                                                                        Certificate attached:	   YES / NO	
2) Method Statement & Risk Assessment has been completed.          Copy attached:	   YES / NO
3) A map of the Bailey Hill highlighting areas to be used as part of activity/ event.
								      Copy attached:	    YES/ NO
4) The Applicant will adhere to Mold Town Council Noise Management Code of Practice.    YES / NO / NOT APPLICABLE
5) The Applicant will be responsible for any costs incurred e.g.: electricity		   YES / NO / NOT APPLICABLE
6) All electrical equipment to be used has been PAT tested with valid certificates in place:  YES / NO / NOT APPLICABLE
7) Any other equipment i.e.: inflatables are tested as required - PIPA certificate:		   YES / NO / NOT APPLICABLE
8) The Applicant will accept responsibility for cleansing the area used after the event and liability for any damaged incurred during the event.								   YES/ NO
9) The appropriate licensing requirements for the use are in place: (please indicate)
     		Mold Town Council Premises Licence (agreed by Mold Town Council)	   YES / NO / NOT APPLICABLE
    		A Temporary Event Notice						   YES / NO / NOT APPLICABLE
		Other Licence (give details) 						   YES / NO / NOT APPLICABLE
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
10) Any other pertinent requirement:
………………………………………………………………………………………………………………………………………………………………………………………..
Completed by Applicant:
Completed by (Print Name):....................................................................................................................
On behalf of (company/organisation): .................................................................................................
Signature:...................................................................................................... Date: ................................
	Agreed by MTC (Sign and print name)
	Agreed by FCC (Sign and print name)
	Date permission granted

	
	
	











Internal Use only
	Reading at start
	Reading at End

	
	


Electricity Meter Reading 



Completed by Mold Town Council Representative:    Name (print):................................................................................

Forwarded to …………………………………………………………… Flintshire County Council Representative on: ………………........

Mold Town Council, Mold Town Hall, Earl Road, Mold, Flintshire. CH7 1AB
www. moldtowncouncil.org.uk     	Telephone: 01352 758532
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